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MEDICINE HAT PUBLIC BOARD OF EDUCATION OPERATES AS MEDICINE HAT PUBLIC SCHOOL DIVISION,
AND FOR THE PURPOSE OF THIS DOCUMENT WILL BE REFERRED TO AS “MHPSD” AND/OR “DIVISION”

SECTION 500 — Personnel and Employee Relations
POLICY 504: SELECTION, ASSIGNMENT AND EVALUATION OF

PROFESSIONAL STAFF

BACKGROUND

The Board of Trustees recognizes that a systematic process for the selection, assignment and
evaluation of teachers is important for a successful Medicine Hat Public School Division (MHPSD).

POLICY

The Board expects a current process for the selection of teachers, assignment and evaluation in
line with industry and legal standards.

GUIDELINES

1. Schools deserve the highest level of performance from teachers.
2. Teachers are considered competent and are expected to remain current and maintain their
competence.

ADMINISTRATIVE PROCEDURES

504 P 001 — Selection and Appointment of Professional Staff

504 P 002 — Substitute Teachers

504 P 003 — Reduction in Professional Staff

504 P 004 — Voluntary Retirement Plan

504 P 005 — Personnel Records

504 P 006 — Staffing Process

Exhibit 504 E 001 — Teacher Transfer Request Form

Exhibit 504 E 002 — Teacher Initiated Transfer Frequently Asked Questions
Exhibit 504 E 003 — Transfer Request for Surplus Teachers Only
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https://www.mhpsd.ca/documents/552d148a-1dea-4232-af9b-1fcb109e71bf
https://www.mhpsd.ca/documents/06ea5bff-ac8c-4e86-abbc-681c4bcebbed
https://www.mhpsd.ca/documents/3f9f60ef-3488-4d3c-a250-abf14b3da2d8
https://www.mhpsd.ca/documents/dc378b68-103d-4af8-a9e3-1a87f2df834a
https://www.mhpsd.ca/documents/67fb9447-c2d5-45a3-b560-e7a792751ce5
https://www.mhpsd.ca/documents/482f00e2-b26a-4a71-b43a-4c07c8466332
https://www.mhpsd.ca/documents/034cc5c9-09ea-4bc0-866a-269bf121eddf
https://www.mhpsd.ca/documents/4a1134eb-baf0-4dcd-9d30-342ee23c8d99
https://www.mhpsd.ca/documents/fdc2e300-0cae-48b4-b630-ca824efff6b2
http://documents.sd76.ca/Administrative%20Procedures/Section%20500%20-%20Personnel%20and%20Employee%20Relations/Exhibits/504%20E%20001%20-%20Teacher%20Initiated%20Transfer%20Form.pdf
http://documents.sd76.ca/Administrative%20Procedures/Section%20500%20-%20Personnel%20and%20Employee%20Relations/Exhibits/504%20E%20001%20-%20Teacher%20Initiated%20Transfer%20Form.pdf

